
Notes Commonly written on files by the officers/Staff 

Action may be taken 

Await further action 

All concerned to not please 

Approve 
Approved as proposed 

Ascertain the position 

As per details below 

Attention is invited to 

Bill may be paid f TATT 9 

10 Casual leave granted 

11 Checked and found correct 

12 Circulate and file 

13 Comply with orders 

14 Delay is regretted 

15 Discuss along with papers 

TEY STfa 

T6Y 

16 Draft approved 

17 Draft please 

18 Draft reply is put up for approval 

19 Expedite action 

20 Furnish full particulars 

21 Further action please 

22 Give top priority 

23 Granted/Sanctioned 

24 lagree 
25 lauthorize you 
26 Issue reminder urgently 

27 Issue no object certificate 

28 Issue last pay certificate 

29 Issue today 

30 May be sanctioned 

31 Most urgent 

32 Noted Thanks Tt T, TA 
33 Please circulate 

34 Please confirm 

35 Please discuss 

36 Please see flat "A" 

37 Please make payment 

38 Please see me 

39 Please speak 

40 Please verify the records 

41 Put up for verification 

42 Quick action is required 

43 Sanctioned as proposed 

Seen, thanks ferT, RATT 44 

45 Submitted for approval 

46 Submitted for consideration fHRT HT 
47 Submitted for information 

43 Submitted for orders STRT T 
49 Subject to the provisions of 

50 Self contained note 

51 Till further orders 

52 To adjourn sine de 

53 Transfer orders may be issued 

54 We may agree 

55 With regards HTER 

56 Yours faithfully 

57 Yours sincerely STT6T/f 



58 A draft letter/memo is put 

for approval pleas 

59 A fair letter/memo is put 

for signature please 

60 All concerned should note it carefuily 

61 A.D.G.s may please see 

ISanction is necessary for this TT4TE3TÈIT f 
62 A.D.G.s prior approval 

ISanction is necessary for this 

63 Attention is invited to circularl 

office memo no.. Dated. 

on the subject noted above 

64 Bil/ Voucher for signature 

Please 

65 Case is resubmitted as directed 

on prepage 

66 Certificate by the competent 

authority is required 

67 Copy forwarded for information 

Necessary action 

68 Discrepancy may be 

Reconciled 
69 Following transfers and postings 

will take effect immediately 

70 SHT 927 7ars Do the needful 

71 Explanation may be caled 

72 For favour of orders TTT fTY 
73 For favourable actions 

74 Forwarded & recommended 

75 lam directed to state that 

76 Issue as amended 

77 Keep with the file 

78 Leave applied for may 

be granted 
May be passed for payment 79 

80 May be sanctioned as 

A special case 

May please be furnished 

the requisite information 

81 

82 Matter is under consideration 

83 Needs no comment 

84 Office & fair copy of signature 

TTT T fT TAT 
85 Order has been communicated 

TT TTT 7 TY 86 Order may be issued 

87 Please keep pending 

88 Please inform immediately 

89 Please comply before due date 

90 Please put up with previous papers 

91 Please treat this as strictly 

Confidential 

92 Paper under consideration 

93 Required information has 

been obtained from the 

Section/ Cell / Unit 

94 Summary if the case is put 

up for perusal please 

95 Show cause as to why strict 

action should not be taken 

96 This does not confirm to the 

approved sample TTHT TET 



frEqFrqi

Sccn. tlranks

Sccn and rcturncd

Sccn iu... ...sc'ctiern

Ministcr has sccn

Sccn in thc tvtinistrv Gi.pit.i"f.., ...

Iior inlbrmation only

Subnr irtcd lirr ordcrs,

Suhrn ittcd for informalion.

l)apcrs havc been amalgamatcd.

Itc{'crcncc notcs on prcpage. 'l'his Section
has got no such information to furnish.

ts frqr, E;qqr(r
(qfi-{ qTiU-fl f+-qr arar tr
.:..sr{€{m *ioff !t
ffi*;ft e *lg frqrt

ryry (j .ftsTrrr) df as 6'qT 
"rqrr

t3, 5E1rfrfr('t
enipr ft R( yqg tt
wrf,r (arfl-firfr) fr'fr('s-{qf, tl
6rJtgT-qtr kdTr Es rKi t
ffi qyd ER frcquir

3r{$Trdr * qr€ {g q6R

fr ft('a-fr tl
Ttrqr qr-{fr g}kqt

w{ ffi fir ga-ar sto A t $iErff s}n A
,rt tl r

* wast dir

fi d€ qE;Tr

$T
re

Kindly acknowledge.
'l'hc rcocipt ol' thc laitcr
acknowlcdgcd.

has bee

ffiffi zF-{ fi ,S tt
mr +rSlo s-6dra * frv n+Ea tr

I )ircctor
approval.

(icncral may plcasc sce for

rreqp tr
$H qr#ffiq d' ry-o... q{ B(r rRr :ntqr 3ilT

ftsqFrqi to fi src'r

fi.tr4q fif 3;q{ *f t"q'fi fi q-fl?T S u-*gp

tt
rgft&ro fr{rT 3r{dqa fi ftv Nlr

T:T qqf, fteqFrqt f,q rtr
cr6r crdF.. rgurrrzrrRrv fr ftq rRr *irrirdt
iFT grq;q S, rtlfra srrqrrft srE dt irfr
h-+qq jl *z$a smi fr ftfi ;n {8r tr
t{ Esq S Frri ,t'a:razsreFrcq mrffit
t d q{il aTi?ft P.fi, er6 3rir arfr :rrdt *
Ar-irn qiq * eTfr Hl alq (il-fir) m.rffi S

3Tifffi qf{-dr 31 3rn.r ffer rtfr *t ot en-Er

Ploasc scc prcccding notcs.

I'hc rccluisito in{ilrrlation is givon in thc
statcmcnt oncloscd in duplicato/triplicate
in so lar as... scction/thc marginally
noted <lrganization islare concerned.
'l'hc information wc had callcd for on this
subiect liom our attached/subordinatc
olficos has so fal bocn furnishcd by only
livc of thom. thc rcmaining officcs may
bc askcd to scnt tho lcquisitc information
by thc 3 lst August.

'l'hc p.r"r.c. has nol bccn acknowlcdgcd. Fq-qTq$-fl q-d ffI qTfr Tlq--dT ilS Btfr rr$

Nccclltrl has bcen rtonc.

tt

"$-t5iilt,l)raIi rcply is put up ftx apnr3vil"

l)ral't as dircctcd by...is submitted
appnlval.

...h ftterqur* ar$til $-{Sqa fr fr\'

Notcs and ordcrs at pages. . .

in this connoction.
may be seen

Sr"rbmitted with rolbrcncc to Secretary's
notc abovc.
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wiir-ii," u",i*t**ntion*o S..tiontii
kindly rcfcr to this Soction's circular of
cvcn numbsr datcd thc... on the subjcct

noted abovc and furnish thc roquisitc

inlbrmation without any lurther delay?

So far is......seCtion-is io"C"in6o, it"
information ftrr inclusion in the Monthly
Summary for thc Cabinet for thc period

Iiom...to...may be trcatcd as'nil'.

'ftrc icport ,rf tt,, ;*"( cnaing....on- thc

above subject in so far as.-'.'Section is
concerned, may be treatcd as 'nil''

'l'hs statcments strowm[ "ussi 
which

could not be finally disposcd of within
one month are placcd bclow.

Wecf.Iy iii"ais statcment n r tf,e w*"[
cnding.. . .is submitlcd for pcrusal.

A copy of abovc mentioned rePort is
circulatcd among all scctions

in....Division (cxccpt. '..) for thcir
information an<l noocssary action, if any.

Scction other than.....may kecp oxtracts

of rclevant portion if they so desire. After
circulation the copy may be retained

by.....Section.

aKrl

+qT drt-ffilrqsiro Tft
{a' 3'r{sTrrr fi Fs d'eqT

qRqe q+ edii ,n1 srtf,tra

3ik fudr#q fu'(' f$d{r f,it
*rr 

""- 
oge{IrT 

-EFT fl#E $, akao-ra
(*ft-i-c) eht firi ErS ffTfr-+ wniqr fr
qnfrfr qi{} fi fr('..t..ilcF" fiI qffiTI'5'T

;r€t' srrgfr arcr I

,gf aa*..rtds{r{r EFI {rrat;q t, s-+-a E"qq

${ 6l lrflrcel 6t& Er& Ec-dr6 ffr firtt 'g's

il€f' (qrQ1os' ) sJT$fr GTql

&il firara} fr f+q-{ur, ffi64il BtrcRT (rffi

a€rA fi sfrd{ qft al.5 t "rfr 61 qrqr, #i
rd Hr

..',- ot q-frT.a 6re Erd sEcn6 mt E-*'rrn rn

qTwrfta Ezrq 3rcrd6a & frq rqa tt

qefl 3rEsTril fr (......3l-{ryrdr eht dl.Es-{)

3{a-6r rprdT 3it{ 3{r*autr' uFrW fr Rl
(qft .ht$ o.{ff ett g"'t$ ilT {€r Ht

6t #gifiq qrfi €sfi 3r{}Irrl.

dara sieit & rrqur $q-A qrs

{rs dr ssfr rr{}Trrft fr grle fi drd

qF.......sr{errrT dt ns fr ;n$t

3Tif6a ard-6rtt.." .$ ffi ar r& t 3fR

qfla $e q{ sttr {r arrlfft

fr HqT sr {6r tt
sq # aifi.rs qrt €Rtqr *rt reT tr

......fi $ HT rTItFr or qfreilBd arsdr

T51_ HI

,d?Ta 3iltqil tr{ qffiqt i{-rn fr ,i$ Ht

fs s"o;tT tt qi-+a @: e q"6. ...ft

1M Sl 3ft ${rfl 3r6ffid f+-qr aiar tt
;r$ 3irrrfi qE-n"I fr ftq fo dtr

s66 ffi* W

* aTtrs.. *
cTmEFrtl kf,r

'l'hc rcquired inft>rmation
obtained from......and will bc

is being
furnished

on recc_!p_t,

A rcsume of thc casc is given in the

cnsuing paragraphs.

A chionoiogiiif summary of thc casc is

placed leloy,
A rcvised draft mcmorandum is put up as

dcsircd by... . .. .....

nefevant otd"i* ure naggcd.

In this conn""tion uit*"iiorr is lnvitca to
thc noting at pp.....of file No-....

'i'he Ir.R. may please be

inhrrmation.

secn for



'l'hc proposal is scll'-explanatory.

A short history o1' thc casc l

considsration is givc on pp 7-9 antc.

Noting on p.3 antc recalls ths case ,

Nothing at pp. 10-14 antc may pl
glanccd through.

No lurthcr action is callcd ibr,

Wc arc not conccrncd with this.
't'his may bc passcd on to. ....for
rlcccssary action.

'l'hc papcrs arc scnt hcrc with.

Ministry o1,... .may be consulted.

I hc rcciuirr:d papcrs arc placcd hclow.
'lhc ljlos in qucition placei below.

I{ecltrisite flles arc placcd below.

l'hc papcrs askcd lbr by thc Ministry of
havc bccn acldcd to this lile. These

may bo rcturncd whcn donc with.

Ilcturncd in original with thb'ie*ariii-ttai
thc rcquisitc information has alrcady bcen
scnt in this officc lcttcr No.....datcd.....

I)raft has

'l'hc caso

prepago.

... ,....Ministry
proccding notc
qucry at prcpagc.

bccn amcnclcd accordingly.

is rcsubrnittcd as dirccted on

(Dcptt.) may
with refcrence

Itcturn of thc lilc (Papcrs) may kindly
nrcy cxpcditcd.
Sccn and passcd on to... for necessary
action.

Itcturn of thc rnain filc may bc awaitcd.

Sccn and rcrLrrnccl with iha;ts.

l)clay in retunting tlrc lilc i.s rcgrcttcd.

A copy ol'thc Ministry of llomc Aflairi
O.M. No.....datcd... is placed on the filc.
(.':\[)ocurre nts and Settrnlrs\no,r{l)csktop\DINIiSI I l\S IiC'l'lON\hrndi ckak\bilingual norcs.doc
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to their

q31I HeEljF{ trqr t1
Wd q{ k(' rKr Hiqr * 3rEfsR

fu{ t wEf, fuqr orar tr
rftTrTE Srqd :nq jt rcru-c Ht

rq-qrfl-ErTa Hl;Hd mr Hrffiw Fa
7-e tr{ kqr ilqT tt
m-s-d q"6 s 6I Ew"fi S-{T Hl-fi-fr fiI ffi{q
EflIfr TI

Sre 
-q;w 

ro-r+ fi fcrq"T q{ Tq-qI B-{TF

srm fr arct

3rrfr 6t$ orW 3fffd a& tr
{flfri Eflt 6t$ +iaru a5 g1

5* srr+l+m ml"ffi fi fr('

. . dxflq $ qrrrTet mqr an'r
3itfFd EFr4"r-q;r Ad rd Hl

Trr-dtrtra Rmil (q.r{a) #n qS tr

fid qso

.......eh) sldT

......dTrilq * d .Frqirr ait H t
h' grq E(t uK' S, EFI;q Et gre

EE$r Fiffl kqr aKrr

f* {a sq ,l f,r fs Mg
HIrII t fdr 3rtftrf, qa-ar W
fd;di-dr.....* tr{ Tio.....,6rur tr6&

g6r tt
rq (fu{rrr) ft-$-e qpd o-{

fi {fia-tl S g+r+ q-f,fi fir

FS sTScT

tr{ s+

HIPT FiTcrqr

Errd-frq *.

frffiw

al(rl

!L.
t'l

sr[l-;{

6r a€

M{sfirs
*o dt
frffi (mrrlw-q-{) p.Erqr enq ilq-{T AfB('-f

t{s frqrr g$.....sn+lero' ffi fi fr(,
slsr w ro Hr

gcu Rka EFrcT 3ir* ffr r&alT fr
ffi HE ETa ETqlr fuqT arf,T H

sr{d qi Fffi fr g$ tft * fra'+{
: -- -'uI6 Tiatmq fi Baier .........fi



H0......6r qFfrfi trlsa dt ro fr or$'tt

*nqdr osfi E# d.1r6.r $ ffir,tna tr

'l'his may bc kepi pcnding till a dcoision

is taken on thc main file.

't'to fitc *uy u. ierbiicd t" the Mi"*tty
of . .. .. ..for commcnts.

Minirtry (Deptl.) of ....' may kindly see

for rcmarks in thc l'trst instance'

.. . . , ..Sectio., maY Plcasc scc'

'the direbtoia,ilf-. - may please see for

comments.
tt ii feit tUat further reference to thc

Ministry of ....' is now not necessary'

'l'his matter may be rcferrcd to thc

i1_cc_t_q1at9 Q-f., , .,..

.........3r{3Trrr

mqfr tr
q€q ER-d rR ffiq $ti cr6' {$ t-6
Efr('t
?16 ffiffid{

sts fr 6K't

1Mhfr(' ....,.flarTq

rq-qT

3{qA k{r{ wr-c ffitt

:r::"-3rEII EII ts dt ;
......Aaqrril.r tq-qr fCcqutr il ft"q fts dt

tqT uHH dt sirar t fu $-{ S$'""";dTrf,q

6t ffi 6r a-s-ra aS tt
- eflaaT Aeqna-{ m} *ar orq t

qF q+ara straia ili fr q-ild drn ffi Edt

aTirrflT as-ff Fr

sm r" . ffiara-q fi rrq qTtrf, 6-{ dl

rq arn ......& Hrrrrq qea tr{ Bdrq a dl

frrry, 6rT 5$ ruFr-a rctt

T€ frq-q fi trid ffirrrfr q{".......3r{xsa ot

E('qq Hr rf 3f{sryrr $rqr g-s qrt dt 3n'I

fir EFIW fi fu'il-o dtr

.16 qla 
-s- f*a ;r€t tr'.....'Iirrfrq. fr ga'

gfr rqEE EF{A e frr' mBt

g" *?t" $q Fq-qr-q fr-{e t q-r& rat

errqd. 6t tsf,l qlEe t ffi 3rrtrru

w6 5 /WilaIR di 'q', q{ Ecllqr

frrTi6.......enr qr +io..:.'siul ulY[ Erl

Hm srTfr-dlii m-{a q{ efr q-F-aFtrf, Eft'n

ffi-il ilfr r& tt
go arn-fr q{ 3Ts1T

tt
ffF aht$ -'[q *S gsn

Eht 5fl qq dr-$ ftrcruft ;rfr

.h}

It will bc ncccssary to
following particulars before

thc p_roposal.

W""maV now obiain the comments or the

Ministry ofl,,.,, .'.
Wc may ki"p tt * matler in abeyance until

a dccision on thc ' general questton

'Ilie preCious pap,:ts on the subjcct havc

been transferrcd 1o.... section who may

kindly see fbr frrther action'

.,...,.--'---

rtc point 1t nut lrce from doubt' we may

ask Ministry of.. . . -. '-to clarify.

obtain the
agrecing to

Iloforc we Ctlnsidcr thcir proposal, wc

would like to see thc papers leading to thc

issue of lottcr no... ....at' '. . '.referred to at

'I]' on p 3/c.

inspiie if a thorough search the relevant

file is not traccablc.

No decision has so far bcen taken in thc

mattcr.

We havc no rcmarks to offer' CA 6t$ ftrqufi tr€l. zF-.# tl

5;T

ir{

rrqr



Wc havc no furthcr comments.

Wc may await lirrthcr communication
Iiom thc Chiol l,ingin<;cr.

liurthor rcport fornr tl'rc l)ircctor General
rnay bc awaitcd.

Chicf crxrtrolicr may kindly seo the
rcprcscntation liom, .. . .. association and
ollcr his commcnts in the matter.
'l'liis subjcct docs not conccrn this
Scction. lt conccm .scction. 'l'hcse

papcrs may bc passcd on to thcm.

llic subjcct mattcr ()f thc prescnt
rclbrr:nsc liom the A.G.C.R. does not
ootloom thiS Ministry. 'l'his may , be
passccl on to thc Ministry of l;inancc for
lloccssary action.

'l'hc rninistry's lilc on the subjcct is not
rcadily availablc. Wc may ask for a copy
of'thc lcttcr quotcd in serial No.1. A fair
rnclr]o is put up for signaturc accordingly.

Wc rnay romind
allcr a monlh.

No action scems
part.

thc l)ircctor Gencral

to bc callcd for on our

I)ircctor (icneral *iv iii"aii
Ministry of }rinancc notc at p. 7
clarily thc position.

....Scction may plcasc soc with rr:ference
to thcii noLc ovcrlcal'.

'l'hc rccluircd inlormation has bccn called
lbr: h'om.....and will bc lurnishcd as soon
as tl"rc samc is rc.ccivcd,
Ministry <ll'..... havc not yct rcturned our
Illc. Wc rnay scnd a I),O. rcmindcr undcr
aclvicc to lhc..,..

l'urthcr communication will foll<iw on
rcccipt ol'thc inltlrmation liorn. ., .,,
Allcr issr.rc ol'thc dral't thc I'ilc may bc
scnt to.... Ibr commcnts on thc points

laiscd by u1 
l,n 

pp 12 15 antc. '
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;rS Ht {€-+'r
iFrJIfr 5sI 6t

$-s I

ufrsT
frr rt

see thc
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12-15 tr{

frr 1p1
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'lhese paperc may be shown
information and guidance.

tjxtracts from thcsc notes will bo kept on

our {-rle on rcturn.

rmmcoiatc dispoial of thC rite it
rcquestcd.

We may asccrtain thc correct position

from the Chief Controller in the first
instancc.
'l'he requisite inlbrmatit>n is not available

in this MinistrY. We may ask the

Directoratc o1'.... to lurnish thc samc'

't'he fite trai not y"t Ue"" rcccivcO Ua"ii

from the Dcptt. inspite of rcpcated

reminders. D.S. may like to spcak to the

Chief controllcr on the Phone.

'I'he filc is not reaAily traccable.

are being made to tracc it.

Dclay in thc submission
regretted,

'l'hs casc is hanging lirc lbr a long timc'

W" mai iniorm Shri..... tf,irt[" *atrer it
undcr activc consideration and thc

clccision will bc communicated to him

shortly.
We wor.rld also be intcrested to know the

dccision -takc in this casc.

ol'thc

Efforts

case ls

ncf<lre oflbring our commcnt we

like to sec thc papers lcading
dccision referrcd to at'A' on p. 3/c'

would
to the

concerned in the
be transferrcd to

not quite
form the

A-s the Ministry uf .....
matter, thc p.u.c. maY

them ftlr consicleration.

'fhe ordors tln thc subject are

clcar. We may scek slarilication

($ArtI tar) (susgesting)

Wc agrec with'A'above.
'l'he proposal is cluitc in ordcr.
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qfq EF-li ffi sr4tqr

FrecnT F{r Hl

arfi-& w sfu-q sq"

F{m.r Adrq sdr fr

ara-6rtf 5s atxera dt sq-f,dI ;|fr

{4ilfrr,e;fl'......ftearrFrq S qf gto

qfr ftff* rr sft ftft-fr.... frurq

rrm' EErs ;r€t $T$ tt sErsR-{

Ffl Ert fr q-u+ Ha;T+. fr qta qt

m-rar qrtr

ftffidT dirFrrr frfr ;r€t r& tt 5S d-tri
fir otflrqr fit sr r€t tt
ETa-d ot q-€dd m-{A fr f$ e{ il fu" da

Ft
q-6 Igtrr 51,11* t
Fa' .fr.....6i ilf,I e fo,

t BqR d rrr t 3ll{

E-+h'qrg 3\d B{r ar(r{Tl

6a afi 5o arad q{ Sq BEtq. +} aria-ar

ilEA Hl

$q-S 1M ?fe S rr6-e S-fi qE-6 3/trffiIrt

dt :tr' w Effia Bry * €Ttlzr T'd
6f asfrr EiFrrt

qf"wEqqffi i a;elnqtt
Fgfrrr A-flTsfi-fl ffiT-4-s s+h' uls frvt'{ret

g)oT Aqr fl-ql

$H iaqq q-{ $Teqr qfr a-{6 rq"e tr€l t r

6ff . fi,r,il?fq fr l;f+t TqNe Effif di

ffi 5(r{ 'iF' fr q6fra Hl

T6 q-Fdr4 rdrd-g'-n BqaTqR-fr (&n) tl



"l'hese paperu may be shown to". '.'.. for

information and guidancc.

not"s *iiiu" ti.pt,rn

Immcdiatc
rcquested.

iiisposal of the llle is

Iixtracts lrom thcse

our file on rcturn.

t EFrrrf,

trsr fra'
qrErsl tr{

* ce fr('
{S sT$-c{

frlqr arar

(=* dEr {iqetd e h'4" zFr

aT(rl

fc"qmqT *' rq-rur 3iq-fr frR"-d{

arulrt
qn Aqem qfrq EF-re ffir 3r$itr

tt
We may or""itui,, tt C iori".t position 

1 *a eH 4rsq AdT"F t Tfi RIF HrW{

lrom the Chief Controller in the first |6-{ d'l
instancc. I

i*a;+lrite inlbrmati<>n is not availablc I HtffiA ara+Tt 5S ;drffi d 5q-odni a-$t

in this Ministry. We may ask the 11, rfi......6.ee,'trq t qF s1o .-e il R{
l)ircctoratc o1'.... to llrnish thc samc' t ' - 'mft
't'hc fitc nis not y"t Ue"n .cc"ivai Ua"ti 1* * qfr ftATi q-{ stl ftiRa .. freirJT

fromtht: Dcptt. inspite of repcated l6 3{sfi AcF Ero-$ a-fr $T$ tf sqqTp-d
reminclers. D.S. may like to spcak to the I "

Chicf controllcr on the phoni:. i 
6aftq fg Ert fr q-cu Bu;TdF fr qtd q{

r.g..tt.d, lt'
I

't'he casc is hanging lirc lbr a long timc. 
] W ar"ar t51, W S aror F1T tl

W"'mai intorm Slui..... itut ih-. mc{i.r i.j F" ,fr.....6} {aI e 6 46$ q-{ Hfr-q 5q

undcr activc considcration and ,.h" it f{ER d rrr H 3t{ SffiEFr ffiq a-.ft &
clccision will bc communicatcd to nim | - q[fl sla frqT dlartTt
shortlY. I 

J!rY' Yr\r urvr rH-r 
.- L

Wc would also bc intereiiccl to know the I 5a gfi 5s arfl-& q-{ gv BEtq m} araar

Erf,fr-d' orar qGt
I

'l'he fite is not r*uaity tiic"iUi". lil'forts I Am aFFrr fr-d{ ;rS rfr tt 5$ d.s-A

arc being made to tracc it. I *f atf,qTqr fif ar f6' tf
Dala, in thc submission ol' ihc cas" it f affi of u'c-4p 6-{* fr g$ A- il frr' d-d

dccision take in this casc. 
i qrfa tf

Il;foia ofl'ering our comm"nt ** *ii.la ] :ru-n frrqstl q-A t qE;-A FJT {E-6 3/q;ilTIR

like to sec thc papers leading to the ld ,*, W Efrffu-A Hrt-q *' fntfO EF;{at
clccision rcf'errcd to at'A' on p- 3/c. I . : 

. -{ 
\ .frt tglT 

qrttt

& ih; Vinirtry or ..-. io*ei"ea-initic lqf" $- Eq-q fil S#Brqr.....a;amq t B"

matter, thc. p.u.c. may be transferrcd ,o lg*mr fr-flTsfi-a s'rrrfr s+fi qls H-flr{r?t
them lor consiclcration. I .*ia frqr ;ilK't

'Lhe oiAcrs on thc subject are not quitc l+ frqq w $Ttqi qft aT6 gus-c "1fr tr
clear. We may scek clarilication form the 

i f" ....a,-,mrq t rd-61 rqs-c arur di
Ministry of . . ., I

tggr+ tar) (susgcsting)

w"'igicc *ith'A' above. I 5a * 'eF' t Tr6fi-d tt
"['h. prupu.ral is quitc in orclc'i. I *O o-C*o B-d-f*d{ Br[ffIffi-d (6r-+,) Hl

c:\l)ocums11$ and settrngs\ricrv\Dcsktotil)lNIislIl\SIic'IloN\hindi ekak\bilingral nolcs doc



A suhstitutc may bc appointcd against thc

loavc vacancy as an intcrim arranBcment.

Actministrativc appnrvai may Uc irtltaincO. 
--

appticitio. ilt bc rcjcctcd.

l;ormal approval is ncccssary. 'Ihc snrnc

may bc obtaincd.

... ....niay bc inlbrrncd accor<iingly.

l;.R. is lor inlormation lor the pt"."ni.
lrinal rcply may bc awaitcd for anothcr
month.

'l'o rcs<llvc tlic clillbrcnccs bctwecn th;
I)cparLnrcnts conccrnod, it is suggcstcd that

mattcr may bc discusscd at a mccting
which may r; convcncd al DePutY

Sccrctary's levcl.

ln vicw of thc circumstanccs stated abovc,

wc may support thc proposal.

ln vicw ol- thc circumstances stated above,

wc rnay agrcc to thc suggcstion.

Wc are compctcnt to sanction this vide.

'['hc proposal is scll'-cxplanatory. It may be

acccptcd.

I)ratl ol'minutcs of thc mccting hcld on the

l4th rnaroh, 1990 is subrnittcd lor approval.

l)rat-t will bc put if thc suggcstion madc in

paras.1 and 3 abovc arc aPProvcd.

No action 0n our part scoms to
lirr. Il approvcd thc papcrs

rccordcd.

be called
may be

'l'hc same proccdurc may be followed in the

prcsont case also.

(Tif,frF :ntu) (tlriet ordcrs)

l)lcasc spcak.

Plcasc discuss.

(l:\Doc,rncnls and Scilngs\ncrv\l)csktop\DlNIistII\Slic'lloN\hrndi ckak\biIitrgual rlotcs doc

3r-"ffrT qqq{elT ft' sq fr g.z-ef h rnrqur

t{qa f$ a1q q-{ ('q-S Hg+E EF{ ffiqr

dKrl
q?nsB6' ,--EB1 ** fuqr artt
3Trdda $-S's.R mt frgr arct

3fhrETfttr 3r{rfda' fl-qqrrfi Ht' lS srq
aF{ frqr frKrt

..".
.....,6I ildTgR qi{ frqr ilql
il$ 3{rq-fr s+afr *prar * fr9 tt 3{ffid{

rf,{ frr t'o tFfl trF. ritr nfran 6{ dI

GKTI

ftHrril fi trq S #rtq t
rd-fti ({ EFre e fr(' ?16 gflro

t fu ara-A tr{ 5q sBE H{
gf,ry frur{-ftaqi +q ft-qr sK't

scr Fq6e fit zT"$ RtrB d asfr

{s n+arE 6T sffer;T mq tr
Fq{ q-dr$ ,r$ qfttrlIfrdi fr FrT gAm

ara dt

$q-fir *dtt ti fi Rl' 6n saraI H,

tfu('..-....
q-FnE 3{Eri-3fiq c rqE-c Hr r$ ara frfl
frKrl

14 Ert, 1990 eht S t-d-6 e Err{-{c-a eFI

Iq fg$J1 fi fr('w{n tr
qfr s.q-{ t-{r r ritq r fr frr' rrs g-flrEt

41 :r6dfrrr EF-{ Aqr qgr, d ffidar

Ig-d 6{ ftqT ry1n
{s tr{ 6qrt 3ili $ ffi fry 6r

'rsrd ;rfr flssr qft 3{_{nR F} a}

EFrrrat 6) ffi oq Eqr sKrt

$" HTfld fr *ft E-€r atr+rzmrS Efr
$q"fl-qTZ3ilra'r$ aKrl '

qr?T 6T Srflrl';.. -.

3rrrh{ qqt 6T dtt (Ttrqr qqt EF{ Hr$q}l

Bqr ;nar
tr{ ta,iF'

gt' r"



Action maY be taken as ProPosed'

Please put ;P a sclf-containcd

(summarY).

Irleaie crculale and 
lle.

Iiiue rcminder urgontlY'

I agrce.

Issue as amcndcd.

Draft is ooncurred in.

Diaft approvccl as arncndcd'

Draft rcply on the lincs su[gesietl aUoue

may bc Put uP'

rlniluiry *rr 6.- io*Pi*rcd "nd- 
iii

r"pntt submitted at an earlY datc'

(Xficc'moY notc it carcftrllY'

Pleasc makc a sPecial note of this

dccision.
Ituling form
obtained.

Govt. of India should bc

'l'herc is no causc

already Passed.

to modifY the

nii Concerncd should notc carefully'

Irlcisi infrirm.. . . . .. acoordingly.

Await Further rePotl,

Await rcPlY.

lixplanation may bc callcd for'

I fully aBrcc with the ofl.tcc note' Orders

may bc issucd.

Draft maY now bc issued'

'l'hc clraft nccd not bc issued'

No assurancc in thc matter can bc given

at this stage.

p. rovislon ixists in thc buOg"i fot

incuring thc cxpcncliture during the

q?Irr ffiTliEr+ 6r arqt

?*, $Ti{: q$ fr:ctrotr (sruiqr) rqa
frtB('t

T*rIrfiaryry
Era srlraro etBst

ff {6nd {l

rF-{ drB('t

qrn+qilffia sIs ABqt.
qrsq qr $ffi{r ar r& tr
a€t{r dqirffia 6q fr s-grilAa fuut anat

tt
5q{
H-Sl-dr

dr
;fc an.tt

GliE {tr frr arq 3it{

*g6{zitfi
d-{R Affiqt

3{Tqfl-{ q{ 5arr{ iFI

-.t*---.-ftFilS t-"fr rrq"fr fr

ordcr

flqiaq f$ srqq4 fr drc znq

Tq-qr {s ffiq 6t fte)q srT t

eTR-d s{-6r{ d Effi€qr qltra fir al-(rt

d nrtqr eqI # gor t rsfr 3TIqilqFT

mri or ot* mnur rff tt
€efi fiFqdra tqffi $ uura t ;ile o'l

TqqT. zht aq€R qfra mq frBa"t

3{dr :l]-{ fr-flur fi rfrHr frBqt

T-.ar *r nAqrr ffi'tr

rwerfr{ur ar,IT aKrl

mr=fr-flq frr fctqufr t
(l *aq artr mq frq

o.rsq q1i 
"1rtl 

zF{ ff,qr

qrsq EF'r al-tr 6-{t ffI

$snrfiddws""
ftrqr fir €ir-dll

{g E{{r fr R('
fr eq-cr€Er tt

fr qtr a{6 fld*ra

aKrl

arul

3{T.[a*F-dI afr t r

ot$ snqqmsa rfr

. . ^,*,...' r r r r c r:r"r'tr)N\hrndi ekak\bilineual notes.d0c

urq ffir+ ES & qa-e



Shri.., has rcturncd frorn leave and has

rcsumed hi.s'dutics on 4th 'January,'

1991. Ilis charge".rcport may bc sent to
thc Account 0fliccr.

Shri......who was grantcd carncd leave
liom....,. ro....viic this Ministry's
inornorandum gf evcn number
clatcd.. . ....., rcsumed duty on... ....

;.
Scrvicc lorrn... ... t<1... vcril'rcd from
thc olllcc copics of thc pay bills.

'l'hc bill has vcrifiCd. 'l'his is in ordei.
May bc passcd for payment.

'l'hc period ol' sccru'ity clcposit as per

agiccmcnt is'over. 'l'he passcd deposit
may bc rclindcd. 't'hc hand Itccoipt has

bc_en passcd lor paymcnt.

'l'hc l'inal bill is not on thc prescribed
fonn.

't'he bill is roturncil hcrcwith with the
lirl lowing obj octions.

Nothing is duc from thc contractor.

llcaci of'account has not bcen
thi 

jl.ural bill. :

given on

l)aymcnl. is to be madc quartcrly at thc
r:atcd givcn in this cstimatc.

Shri.... has applicd f,or thc withdrawal
<f a sum of Rs. two hr,rndrccl from his
(icneral Providcnt l"und to mect the
cxponscs incurrcd duri.ng his.illncss. Ilis
application is covcrcd by thc rules, It
,tr:alrtlc acccrtcd. ,.

ll' adcqwrtc." prccqptions had becn
to sal'cguard Govt. intcrcsts,
inliuctuous cxpenditurc would
bccn avoidcd.

takcn
this

have

It worrlcl be ,re""r.ory to' ni: tfie

risponiibility 'beftrre the'' amount' is
(l :\Doc$ncuts and Scttirrgs\rrcw\Dcsktop\DlNIiSI l I \SllCl'lON\h

,fi n?.fi t Errfl JrT a6r H 3it-{

t-d'fr 4 ffiffifr 1991 qn 3rq-t qq EFr

6rS-eTR Sm?* frqt' tr sr*r or'6-sTr

ffie ilqr $ffi qil sYs {t qr'l
ffig.s"fi

Pf,dro fi .....FTrrFI 6Rr

,ff.

{I#rfieqo
,.,,......t
foqr arm

........crn' 3ffi4 3FIcnlqr q-{rf,

eIT, rtTO .,...En Frrf{ et nR't

fi ft{, qrs iFT fr ,r$ tr
Fil B!;rtror sqr (.nrd) q-{ ;ilfi

Arfn....t.....ir6 frr

ffI frrqtorq smt fr
6-{ frqr urqr tt
f*o ;nr Halzmtl;I Ei{ frfl r;-qr f,l {rE 6ltr

Hr ga-;* * fr(, *ry (qrs) forn sm'l

EF{R fr 3r{frt1 trarlcr 61 3ldfr q$ Et

fur 6T, ada fgfrt

3{ffiR tR, I]c{IIqA

rIItr
3lffidT

tt
f{c{ ffiR,r T1ft.fr & HIE 1r€

g$r tt aarra eitEr fr "rru't er€fr r$r{

f*qr aren tl
bAffi{ t giu
fiI 3*{ T6 sfi

Qlmdrf,

taTR-fr

a

efr dar elE aS H (E*ER

Enfi afr t)
{s 3Ttr'trfi fua qq tqr qftd ;r8i frqr
ffir tr

$€ 3ryfircT *
E5,.rar tr

* ,T*

&lrthfrq

-r{t t

$ qq(r'ftqrri{i
* ......e rffi ffi
qffiFq Hfr t qt

fir sndar ft tl 5trFr 3nnfr EqailT{:-d

tt a$ Ffiq-R mq frqr srrt
ug sqmn fi
sr4qnfr scfr

d.nl

Qat a {qTT

f,r*, a} qf
fr frq qe)E

aqet r=rd' a

S{T {rfe} Eit qqt qtA fr stlre t .rdfi

ndi ekak\bilingual trorcs.doc
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writtenoff. , , l

We,arc competent to grant permlsslon'

n' oruft ian*tion ict1"i ii- put up-iiii
approval. Ministry of liinance may

plcase sec lor concuffencc.

Vfini.try of finun". may bc requested

kindly to rcconsidcr,
,'...,.-,,-

We mui issuc necessary notillcation as

per clraft placed below for approval'

'lhe application secms to be

we may have no objection
necessary permission as in
sanction put uP.

In the circumstanccs wc may lssuo a

rcvised notificalion supcrsession of the

one at page 5/c.

- :_..

1'hc point ]or consideration on this file

is whethor there is adequate justification

for dcviation lorm normal rules.

#Etftt u'{* a'5t etT rr

tr fu.? ar;1lrrq EqT ffirdTfr

ttr

ffiv uqa
h R('es

rynr EqR ffi-{i ai

Id ildta fi s-5oir

fu.? d"rtrq $ gq-{n

Rq 3r{tIE nry *!
$-{SEa & fr(' dr+

fi fr Ffr 6t*

crq fi' qr

oBqilfuf,

We have
instruction

no objection
as proposcd

issue of
Ministry

to the
by the

TfiT{T

fr('
darr

qft mra Wr fi rrm' S\

g€ntFm{q Ehl 
"ft-cr 

Fqr

..'o".".,",o -,* ,",.,n,u,"*,,,"sktop\DlNIiSlll\Sl]C l'l()N\hrndi ckrrk\bilingtlal liotes doc

lo

6fi 3il?rezrfi 3lfiw-dr amra tt
in order. 3fl :q{ S6 ilrrf,r Hl ffi * }rdt *

to, accord
thc draft

of......
The pcnsion papcrs of Shri...' have

been completcd. these may be

lbrwardcd to thc A.G.C.R. for necessary

action.

'lhe ltinittue rocluircd by.... section is

to in stock at prescnt' wc may call for
quotations f'or thcir purchase form at

le ast half a clozen firnls of rcputc.

Stiri... has joined this olficc today' we

may ask the security oflicer to issue him

a tcrnporary Pass for a month.

ti iJ reqtiested that the publication.(s) in
question may bc rcturncd to the I.,ibrary,

il done with. In casc thc publication (s)

3r{gR 3flqeqtF 3r{-sr

:rrqfr ilfr ildT qrfrql

tm Frffi di Ffr qE sTqeran

EFr $trffiq q{a S' ('rF

sftl1Eal artt m-q tl
SH mft-f, q{ frErrtl qra q-F t fo rqr

{rp{Ezr fut t ffid ilA fi frs

1ei'.c- :iltr;q $1

ff=rrrrr ilT srafta rgtd' * frq 6rt
f*'a' ari fr 6-S 6t$ 3{rqfr ;rfr f t

r?f....il tqra sr--r;tfr q'rrrf, qt fl'fi 6t

urq Hr $,tra} Hlqarrd flffi fi frq

Ail=f;r-q tt.rrEl fi61fis-mn ((ro'fro$o:{Ro)

6i sYfr ffqr sn't
.3r{8Trdr gRr airnqr arqT Sfr'q{ F€

s$rsn fr ;rfr tr ra re-s) qtrd;i fi
ildrerdt 3rT-ri r$-d qlgqrd meff t enq

etr

af[......* 5€ Enrqitrq' d 3{l',r or6ern

s#sTrflr tt Fff g{8nr $frfiItr 4f 6,t ffi.

5;r+) (rfi r€fe fi fr(t 3t-selq qrfr artr

zm *r
qFryEtr+
d rrzt fdFIaEt



is/aro still rccluirod lor referencc
purposcs, thc Library may be informed
to that ollbct.

May scc and kindly 
""rtify 

iiiot
all thc issucs of ncwspapcrs/magazincs
which arc mcnti<xrcd in thc cnclosed
bill arc rccoivcd cluring thc rnonth of.....
'l'his may kindly bc trcated as urgent.

It has bccn vcrificcl ftrrm thc old rccordi
that no payment has bccn madc so far in
rcspcct of bill No...... datcd.....

llill No...... rlatcd......... 
" 

foi
I{s... ....... mcntioncd abovc has beon
acccptcd and passcd lilr payment,

Ccrtilicd that amount of the bill has
bccn disbursed to 1hc propcr pc.rsons.

li.oom Nos..... havc bccomc
considcrably dir1y. Arrangements may
bc madc to havc thom white-washcd
carly.
Scvcral glass pancs of thc win<Iows in
thc commitlcc room are broken. 'l'hcse

may be got replaced.

sR'/E(r sn{l ?Tfd qmrera/urdrTerrf 6I
st dffii fr fr(' uilsqrT t, d gffiinrflr
tS qrrdr t {r srql

.....Trrqr *q d 3lk qHrFIa s{ t tut

3ftr

Eht

"rfr frd fr H. ....ars

ftrfrr rdtq
fr 3tr€ eftt

4tttu
3flfr cfiF'

frqr rrqr tl
fu'kd{ fir r*a

gIeI

$t
Tqqr 3rrqqqfr

TrA nmrt t
fffiiEr......fun

IIqr nKrt

trSarT tF-{ fr

slrrdFr ;rff frTqr

co A {ffi irr

;rF6K.....En't

arqr tl
freiu'....q,r srqra

seqi.....Fft6r s-{ frqr rr{fi t
ef'm-d * fr\, wFa mr

{6 q-ffrFH frrqr drar F
s€I Eqmilft ant TFr$ ar$

6Ht Ti.Ern..-...mffi *A
TffiI ffiri qrr qG.Qr ettq

Ra
3it{

tr
dr ,K' Hl $ErS

tF-{'ffi A1q1

sRfr .Fqr 1en'#& sa) fir frgfrrql fr

.n-u.rdrsrt * ,ms sne
I am dirc'ctccl t0
accompanylng lettcr.

Erd qrsaiqr

toiward 
"ihc

m$ efrq) qt q$ Ht S-crfi rrrr {st qfrq}

ffi,Iff frK'ATSI

(Phrascs used in correspondcncc)

{'S Tfa-r-d trr 3ndf qrcr shnfr rnr Btqr

I am dirccted to acknowledgc
rcccipt qf your lcttcr.

I havc bccn ilircctccl to in
yory'rcqucst.yor:/ask you... . ....

In continuation ol' my lcttor (or
Ministry's.le.fisr) No....., dated.....

3TNrh q{ fr qffiff sh;rA fi Btqr
tt

T* A*i FTr t tu fi 3rI.r=Fl"@d
znhZ:md fi+dffi ,nhZ:rrq$ rner o.h....t

karmzartre fi 3Tsi q;r (3{erqr Sffi,

dTri{q fu qxl *eqr........rnr gdrr 6rS

fraim'zar$q .....,-,* 3{q*,rr* Titryr

m-arzRerffi fr.....1

In continuation
No. . ..datod.,... .

of my

nl my

letter

i.tt",



Pleasc rcfcr
No. ....datcd. ...

with

In compliancc with the request

contained in your letter No' ' '.dated" " "

In rcply to, your lcttcr No'. . ' ...dated' " "

{n this iunn"ctiot I have to state" " " :

to my endorsemcnt

:{r HTfis.....h 3{q"A- qT +igqt.' '* "fi
fsrlr aIT rg&' 3r{qrd-d frzrg+}

qFnso... .,.!

3iTqh drfiq....,* qs :d€qr....*' E*n

Ffl :SriE ,i 4* tr'rnr t fu'..,.1

Tqq, afis t t *t q.6t Fa *=*-..'A

Plese refbr to Your
No... ...dated... ...

Wiir 
-vou 

piease rcfcr to voJi
lctter.....dated. .. . .. .rcgarding.

:ir sqm f,rBqt

t# 3Tq-& artrs.....a
:rE qqrfl {tBqt

Ewr.-..h qrt * m afrq ..-..e 3Tq-i

3{et-{Rtnrtr q-{ {isqr.....fir rft wra tt
sq{ fl.# Bs qrqa # se*us fsql

,rqr t, rdfi {Fil;tr d' frn-crd t fu.',:,I

3{rqh {€ dTffiq &'q*
:SE?n.......drtrq..... ...il' r'o y tur 

:

Trflrw 6ts Erd) q;t e{rtr6m EFl n{rf,r ea

fft 3f{ ru1-;1 ;1

$Tqe artrq......* 3{ri{;rz3Tffi}fiT b
*4rr fr.........1

t*, ftHI6.. .....6I f{r 3{qt {rrfiTtl q{

d'cqr.... ..tfu('t

S ,..-,.*.qry fi q'T qrytr ffiart

3Trqfir sqra frrtrs......b fur? daa.q e

f$r duqr Gra drem1 h rrrdrffi f,rtrfr

fir 3fl-{ 3{t-rNf, t+-qr arar tr
gs* qt fr'q$-3ilr R*- t m.......r

3f,rqe6'r al-fi*,.....fr.I qa seqr....mm Fi

-,l-.-..:r------ 
-'

$rqfrr 3n{ S 3q1, 36qfrt .r{qr fr efit

gm airetaa +t q+ar tt gut

letter rrd {i€qr.,...6r

With rclcrcncc t<l your mcmo cited

above, I beg to statc. ' '.....

With rcf'crence to the;oiresfonAence
resting with (or ending with) your/this

Ministry's lctlcr No... ...datcd.

With refercncc to Your
No......dated...

Refcrenie is invitcd to... . .. '.

rcfercncc to

Kinclly icl6r to mY D.O. lcttcr

No.....datcd.. ...

I have the htrnour io ief"r io... ''.". '

ntt"niion ir in it*a io irre Mlni.Jty "r
liinancc .olficc momorandum o1' even

numbcr datcd... ...

'itrii lsTo.-ii[nowt"dge the receipt of

At your end also.

tjntlcr intimation to this officc.

letter

your

)ocumcnLs and Sittrngs\rer*Ocsktopg)lNIiSlIi\St;C'f tONtt',,nOi 
"fiiliUitiirlluuI 

nni"t rin.;



Ploasc trcat this as strictly oonlidcntial. EErqr St qt 655 affiu srT@(rl
't'hii is to inform that. . . . . .. {r Enfr t ffr........t

3rFrdFT sqra frffiri fr fr('......t
Se srBfiR t art frqr frr w tl
qfrfrfrzaga q{ff/3{Izrqqo enrfur$ h
fr..1 ffiea eF} eH ar {fr H,-

ft ffi Enrrrcrt ffr qtn m"frfr
q{frrl{f,rl"Ir HEr TiEetcT / 3{l-Eq{6

mr{or$zs.at/etrq 3r{qril-d fr fr('
.,....sffi sr r€r tl
tdIffihfrqd5fudlraEff;rrc't
{rs'{qR Btqr fi Ht

Tr{Tr {s
ftffi61
arq) I

inq r.at

'l'o bring to your kind notice......

fis isiuc ii auttrixiscal, 
' -*

copy Itlrwarded
information/ncccssary aotion to

A copy of thc undermentkrncd papi:i. it
lcrwardcd to.....for informaticln/for
inlbrmation and gr,ridancc/tbr neccssary
action/l'or l'avour of a rcply/for carly
compliancc.

lior such action as dccmcd fit.

Prcsidcnt is pleased to dircct.

Commcnts of thc Statc Govt. may
kindly bc cxpoditocl.

'l'hc prcscnt position o[ thc casc may
plcasc bc intirnatcd to this offioo.

'l'hc favour of an carly reply
highly apprqg-1atcd,

Tqrqr {G"r

aKrl

s{dFR fir frcqFrqi ?frq g}fr

enrdffiq 6t eryra-S frr q-6*
(ddT ft arq (t :rq-dra .F$qI

$tn t d q& Wr dfrt

sitr{ * frq arga rBs, *{ e $ Hl

(l:\l)ocurrcnts arrtl Setungs\nc*\l)csktop\l)lNl:SI I I \Sll(l'l'lON\hrndi ckak\hilingLral llotcs.doc

/)


